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About the Training
<name and date of the training>

Note that this is only indicative order of the chapters, content may be structured in different logical order but must include all relevant fields
1 General Information
<date of the course - start and end>

<location of the course - country, cities, venues>

<duration in days>

<input the agenda planned – could be linked>
· <describe the time proportions of the course>
1.1 Training Provider and Tutors

<provider/s background - text>

<provider/s previous experience - text>

<list of providers and trainers – include as many as needed>
· Trainer 1 - (Provider) - <name, position, and information>
· <describe the competence>
· Trainer 2 - (Provider) - <name, position, and information>
· <describe the competence>
· Trainer x - (Provider) - <name, position, and information>
· <describe the competence>
· …

<target groups – describe who is targeted>

2 Training Approach, Methodology, Information and Transparency
<describe the methodology used>

<describe composition of the course group>

<list languages of the course>

<describe the content/s of the course>

<list objectives of the course>

<list and describe the teaching methods used>

2.1 Learning Outcomes
<list the learning outcomes of the course – online and onsite>

2.2 Application Process
<defined how the application process was done, link all necessary resources, such as registration forms, etc>

2.3 Equipment and Costs
<describe the information process as well as equipment needed for the training, tools used, etc.>
<list of mandatory and optional costs for participants>

2.4 Terms and Conditions – Change Policy
<describe the change policy - link the terms and conditions of the course>


3 Content and Pedagogy
<describe the pedagogical approaches used>

<Describe how the blended learning is used>

<describe how approaches are adapted to the participants needs and their competence level>

3.1 Assessment, Feedback, and Monitoring
<describe how monitoring, assessment and feedback mechanisms are done>

<describe how the course is engaging and interactive and how it facilitates sharing and productive dialogue - identify in the agenda>

<describe how staff members are positive, constructive, respectful, and create a supporting learning environment for participants>

<describe when and how the feedback will be processed and implemented>

<link the evidence of the training, describe how it can be used in the context of the participants>

3.2 Follow-up
<describe the follow-up strategy for participants>

<describe the guidance and guidance materials>

<link to the certificate>
4 European Dimension
<describe how European values and policies are reflected>
5 Services and Facilities
<describe how the target group and participants were approached, identify how the networking will be done during the event>

<Describe how other activities of the course complement formal learning activities and how they enhance social, cultural, and professional interactions between participants>

6 Checklist
	Physical 5 hours minimum achieved?
	YES/NO
	<how?>

	Are the venues adapted for the onsite/online delivery?
	YES/NO
	<how?>

	Are the venues appropriate to the number of participants?
	YES/NO
	<how?>

	Do venues comply with relevant health and safety standards and are accessible to the persons with disabilities?
	YES/NO
	<how?>

	Is the inclusion supported?
	YES/NO
	<how?>

	Is there a way on how to provide a feedback and complaints?
	YES/NO
	<how?>
















[image: Co-funded by the European Union logo in png for web usage]
CaBatt - Capacity Building for Battery Teachers in the Vocational Education and Training - 2023-1-FI01-KA220-VET-000160282. Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European Union or the European Education and Culture Executive Agency (EACEA). Neither the European Union nor EACEA can be held responsible for them.


image1.png
:*'*.’ Co-funded by
(LI the European Union




image2.png
Bl CaBatt




